
Application for Teaching Assistant Position 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

[Date] 

[Recipient's Name] 

[Department Name] 

[University Name] 

[University Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Teaching Assistant position in the [specific 

department] at [University Name], as advertised [where you found the position]. I am currently a 

[your current educational status, e.g., graduate student] in [your program/field of study], and I 

believe my academic background and teaching experience align well with the requirements of 

this role. 

During my studies, I have developed a strong foundation in [related skills or subjects]. 

Additionally, I have had the opportunity to work as a [previous relevant position, if any] where I 

[describe relevant duties or achievements]. This experience has equipped me with the skills 

necessary to assist faculty and support students effectively. 

I am particularly drawn to this position because [mention specific reasons related to the 

department or university, or your passion for teaching]. I am eager to contribute my skills in 

[mention any specific skills or software relevant to the position], and I am committed to fostering 

a positive learning environment. 

Thank you for considering my application. I have attached my resume for your review. I look 

forward to the opportunity to discuss my application further. 

Sincerely, 

[Your Name] 


