
Invitation for Disciplinary Action Review 

Date: [Insert Date] 

To: [Student's Name] 

Student ID: [Insert Student ID] 

Address: [Insert Address] 

Dear [Student's Name], 

We are writing to inform you of a scheduled review meeting regarding the disciplinary action 

taken against you. This meeting will provide you the opportunity to discuss the circumstances 

surrounding the alleged violations. 

Details of the Meeting: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Attendees: [Insert Names/Titles of Attendees] 

Please be prepared to present your perspective on this matter. You are welcome to bring a 

representative or support person if you so choose. 

If you have any questions or need to reschedule, please contact [Insert Contact Information]. 

We look forward to your participation in this important process. 

Sincerely, 

[Your Name] 

[Your Title] 

[University Name] 

[Contact Information] 


