
Transportation Subsidy Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Title and Name of the Recipient], 

I am writing to formally request a transportation subsidy for the [Semester/Academic Year] as a 

current student in the [Your Program/Department] at [University Name]. Due to [briefly explain 

your financial situation or the need for transportation subsidy], I am seeking assistance to help 

cover my transportation costs while attending classes. 

Currently, I commute from [Your Commuting Location] to campus, which incurs significant 

expenses. The subsidy would greatly alleviate my financial burden and allow me to focus more 

on my studies. 

Attached are my transportation receipts and any additional documentation that may assist with 

my request. 

Thank you for considering my request. I look forward to your positive response and hope to 

continue my education with less financial strain. 

Sincerely, 

[Your Name] 

[Your Student ID] 


