Letter of Appreciation

Date: [Insert Date]
Dear [Staff Member's Name],

| am writing to express my sincere appreciation for your outstanding contributions as a member
of our university support staff. Your dedication and commitment have significantly influenced
our academic community.

Your hard work does not go unnoticed, especially during [specific situation or event]. Your
ability to [mention specific skills or tasks] has made a positive impact on both students and
faculty alike.

Thank you for your excellence and for going above and beyond in your role. We are truly
grateful to have you as part of our team.

Warmest regards,
[Your Name]

[Your Position]
[University Name]



