Funding Request for University Project
Support

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]

[Recipient's Title]
[Department/Organization Name]
[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to request funding support for my project titled "[Project Title],"” which aims to
[briefly describe the project's objectives and significance]. This project is part of my academic
work at [University Name] and aligns with the goals of [mention any relevant department or
initiative].

With the advancement of [mention any relevant field or technology], this project will [explain
how the project is beneficial]. However, to achieve these objectives, | am seeking financial
support in the amount of [specify amount]. The funds will be allocated to [briefly outline how
the funds will be used, e.g., materials, research expenses, etc.].

Enclosed with this letter are additional details regarding the project, including a project proposal
and budget breakdown for your review. I believe that with your support, we can contribute
significantly to [mention any broader impact, e.g., community, academic field, etc.].

I would be grateful for the opportunity to discuss this project further and explore potential
avenues of support. Thank you for considering my request.

Sincerely,
[Your Name]

[Your Position/Title, if applicable]
[University Name]



