Request for Sponsorship

[Your Name]

[Your Position]

[Your Institution/Organization]
[Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

Date: [Insert Date]

[Recipient's Name]
[Recipient's Position]
[Recipient's Company/Organization]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to request your support as a sponsor for our upcoming academic event, [Event
Name], which will be held on [Event Date] at [Event Location]. This event aims to [briefly

describe the purpose of the event].

As an esteemed organization in [industry/field], your involvement would greatly enhance the
experience for our attendees and contribute to the success of the event. We expect participation
from [describe target audience], which presents a unique opportunity for your organization to

[explain potential benefits for the sponsor].

We are seeking sponsorship at different levels, with various benefits, including [mention any
promotional opportunities, branding visibility, etc.]. Attached to this letter is our sponsorship

proposal outlining these opportunities in detail.



We believe that a partnership with [Recipient's Company/Organization] would be mutually
beneficial, and we would be honored to have your esteemed organization as a sponsor. | would
be happy to discuss this opportunity further and answer any questions you may have.

Thank you for considering our request. | look forward to the possibility of collaborating with you
to make [Event Name] a success.

Sincerely,
[Your Name]
[Your Position]

[Your Institution/Organization]



