
Fundraising Event Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

[Your Position] 

[University/Department Name] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to propose a fundraising event to support [specific 

university programs or initiatives]. This event aims to engage our community and raise essential 

funds that will help enhance the academic experience for our students. 

Event Details 

Date: [Insert proposed date] 

Time: [Insert time] 

Location: [Insert venue] 

Activities: [Brief description of activities, e.g., auction, guest speakers, performances] 

Goals and Impact 

The funds raised from this event will be directed towards [specific goals, e.g., scholarships, 

equipment, program development]. Your support is vital in helping us achieve these goals and 

ensure the continued success of our programs. 

Call to Action 

I would like to request your support for this initiative through sponsorship, participation, or any 

form of contribution. Together, we can make a significant difference in the lives of our students 

and the broader university community. 

Thank you for considering this proposal. I look forward to the possibility of collaborating with 

you for this meaningful cause. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email] for any questions or further discussion. 



Sincerely, 

[Your Name] 

[Your Position] 

[University/Department Name] 


