
Collaboration Offer Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. We are keen to explore potential collaboration opportunities between our institutions 

that could advance our mutual interests in [Specify Area of Interest]. 

We believe that a partnership could provide valuable benefits, including [briefly outline potential 

benefits, e.g., joint research efforts, shared resources, educational programs, etc.]. 

We propose a meeting to discuss this collaboration in greater detail and explore how we can 

work together effectively. Please let us know your availability for a conversation, whether via in-

person meeting, phone, or video conference. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


