
Request for Participation in Study Abroad 

Program 

Date: [Insert Date] 

To: [University Study Abroad Office] 

Dear [Recipient's Name or "Study Abroad Coordinator"], 

I hope this message finds you well. My name is [Your Name], and I am currently a [Your Year, 

e.g., sophomore] majoring in [Your Major] at [Your University]. I am writing to formally 

express my interest in participating in the study abroad program offered by our university. 

I am particularly interested in the program in [Destination Country/University], as I believe it 

aligns perfectly with my academic and career goals. I am eager to gain international experience, 

immerse myself in a different culture, and enhance my studies in [Your Major or specific area of 

study]. 

Could you please provide me with the necessary information regarding the application process, 

deadlines, and requirements for this program? I am keen to learn more about how to prepare for 

this exciting opportunity. 

Thank you for considering my request. I look forward to your guidance and support in this 

matter. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Email Address] 

[Your Phone Number] 


