
Letter of Recommendation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Student's Name] for the university exchange 

program at [University's Name]. As [his/her/their] [Professor/Advisor] for the past [Duration], I 

have had the opportunity to closely observe [his/her/their] academic dedication and personal 

growth. 

[Student's Name] has consistently demonstrated exceptional abilities in [mention relevant 

subjects or skills]. [He/She/They] is not only an outstanding student but also an active participant 

in [describe any relevant extracurricular activities, projects, or leadership roles]. 

I believe that [his/her/their] participation in this exchange program will enhance [his/her/their] 

educational experience and offer valuable insights that will benefit [his/her/their] future pursuits. 

[Student's Name] possesses strong interpersonal skills and a genuine curiosity about different 

cultures. 

I confidently endorse [Student's Name] for this exchange opportunity and am certain that 

[he/she/they] will excel and contribute positively to your program. 

Thank you for considering this recommendation. Please feel free to contact me if you require any 

further information. 

Sincerely, 

[Your Name] 

[Your Title] 


