
Library Access Request 

Date: [Insert Date] 

To: [Library Director's Name] 

[University Library Name] 

[University Address] 

Dear [Library Director's Name], 

I hope this message finds you well. My name is [Your Name], and I am a graduate student in the 

[Your Department] at [University Name]. I am writing to request access to the university library 

facilities and resources required for my research on [Briefly Describe Research Topic]. 

As part of my degree requirements, I am conducting research that necessitates access to [Specify 

any specific resources, archives, or sections of the library]. I believe that these resources will be 

invaluable to my studies and help me achieve my academic goals. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Email Address] 

[Your Phone Number] 


