
University Library Access Request 

Date: [Insert Date] 

To: [Library Director's Name] 

[University Name] Library 

[University Address] 

Dear [Library Director's Name], 

I hope this message finds you well. My name is [Your Name], and I am a resident of 

[Community Name]. I am writing to formally request access to the [University Name] Library as 

a community patron. 

As a member of the local community with a strong interest in [specific area of study or research], 

I believe that having access to the resources available at your esteemed library will significantly 

benefit my learning and ongoing projects. I am particularly interested in [specific resources or 

collections]. 

Attached to this letter, you will find a copy of my [proof of residency or any necessary 

identification], which I believe meets your requirements for community access. 

I appreciate your consideration of my request, and I look forward to the possibility of utilizing 

the incredible resources offered by the [University Name] Library. 

Thank you for your time and attention. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


