
Invitation to Deliver a Lecture 

Dear [Expert's Name], 

We hope this message finds you well. We are pleased to invite you to deliver a lecture at [Event 

Name] scheduled for [Date] at [Location]. Your expertise in [Industry/Field] would be 

invaluable for our audience. 

Our attendees, comprised of [Target Audience], would greatly benefit from your insights on 

[Specific Topic]. The lecture is expected to last approximately [Duration] and will be followed 

by a Q&A session. 

Please let us know your availability for this event. We would be honored to host you and will 

ensure that all arrangements are taken care of. 

Thank you for considering our invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


