
Invitation to Deliver a Guest Lecture 

Dear Professor [Last Name], 

We are pleased to invite you to deliver a guest lecture at [University Name] as part of our 

[specific program or series name], scheduled for [date] at [time]. Your expertise in [specific field 

or topic] would greatly enrich our program and provide invaluable knowledge to our students 

and faculty. 

The lecture will take place in [location or online platform], and we anticipate an audience of 

[number of attendees, e.g., students, faculty, etc.]. We would be grateful if you could share 

insights from your research on [specific topic or theme]. 

We will gladly cover your travel and accommodation expenses, as well as provide an 

honorarium for your participation. 

Please let us know if you are available to join us for this special event. We look forward to the 

possibility of welcoming you to our university. 

Kind regards, 

[Your Name] 

[Your Position] 

[Department Name] 

[University Name] 

[Contact Information] 


