
University Name 

Date: [Insert Date] 

To: [Student's Name] 

Student ID: [Insert Student ID] 

Address: [Insert Address] 

Subject: Response to Disciplinary Action 

Dear [Student's Name], 

This letter serves as a formal response to the disciplinary action taken against you regarding the 

behavioral violations reported on [Insert Date of Incident]. After thoroughly reviewing the 

circumstances, including your statements and any available evidence, we have reached the 

following conclusions: 

1. Behavioral Violation: [Describe the violation] 

2. Incident Date: [Insert Date] 

3. Actions Taken: [Describe any actions taken by the university] 

As a result of this incident, the following disciplinary actions will be applied: 

1. [Describe Disciplinary Action, e.g., probation, suspension] 

2. [Additional Actions, if any] 

Please note that you have the right to appeal this decision. If you wish to do so, you must submit 

your appeal in writing to the [Insert Relevant Office] within [Insert Time Frame] from the date of 

this letter. 

We encourage you to take this opportunity to reflect on your actions and make the necessary 

changes moving forward. If you have any questions or require further clarification, do not 

hesitate to reach out to our office. 

Sincerely, 

[Your Name] 

[Your Title] 

[University Name] 

[Contact Information] 


