
University Disciplinary Action Justification 

Date: [Insert Date] 

To: [Student's Name] 

Address: [Student's Address] 

Dear [Student's Name], 

We are writing to inform you about the disciplinary action taken against you in relation to 

[specific incident or behavior], which occurred on [date of incident]. After a thorough 

investigation and review process, the following sanctions have been imposed: 

• [Sanction 1: Description, duration, etc.] 

• [Sanction 2: Description, duration, etc.] 

• [Sanction 3: Description, duration, etc.] 

The justification for these sanctions is based on the violation of the university's code of conduct, 

specifically [specific code or policy]. The severity of your actions, including [specific actions], 

has violated the university's standards of behavior, which are designed to ensure a safe and 

respectful academic environment. 

You have the right to appeal this decision. Should you wish to do so, please submit your appeal 

in writing by [appeal deadline] to [appeal submission address/contact]. 

We hope that you take this opportunity to reflect on this matter. If you have questions or would 

like to discuss this further, please feel free to contact [contact information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Department Name] 

[University Name] 


