Academic Performance Explanation and
Probation Appeal

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[University Name]
[Department Name]
[University Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally appeal my academic probation status and to provide an explanation
regarding my recent performance. | understand that my grades have not met the university's
standards, and | take full responsibility for my actions.

Over the past semester, | faced several unforeseen challenges that significantly impacted my
ability to focus on my studies. [Briefly explain your circumstances, such as personal issues,
health problems, family emergencies, etc.]. Despite these difficulties, | have taken proactive
steps to improve my situation, including [mention any support, tutoring, counseling, or changes
in study habits you have implemented].

| am committed to my education and deeply value my time at [University Name]. | have outlined
a detailed plan to enhance my academic performance moving forward, which includes [mention
specific actions such as attending office hours, study groups, seeking academic advising, etc.].

| kindly ask for your understanding and support in reconsidering my probation status. | believe
that with the right resources and commitment, | can successfully improve my academic standing
and contribute positively to the university community.

Thank you for considering my appeal. | look forward to the opportunity to discuss my situation
further.

Sincerely,

[Your Name]



