Compassionate Appeal for Academic
Probation

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[University/College Name]
[Department/Office Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally appeal my academic probation
status for the [specific term/semester]. I understand the importance of maintaining academic
standards, and I take full responsibility for my performance. However, due to [briefly describe
extenuating circumstances, e.g., personal challenges, health issues, family emergencies], my
academic journey has been significantly impacted.

During the last [specific time frame], | encountered [explain circumstances]. This experience
affected my ability to focus and excel in my studies. | assure you that these challenges do not
reflect my commitment to my education or my ability to succeed moving forward.

| am actively working to improve my situation by [outline steps taken, e.g., seeking counseling,
academic resources, or support services]. I am committed to utilizing all available resources to



ensure my academic performance improves. My goal is to return to good standing and
demonstrate my true potential.

Therefore, | respectfully request a reconsideration of my probation status, and | am eager to
discuss any alternative options that might be available, such as a probationary plan or academic
support services to assist me in this transition.

Thank you for your time and consideration of my appeal. | hope to have the opportunity to
discuss this matter further.

Sincerely,

[Your Name]



