
Research Funding Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Department]  

[Your University]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Funding Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a research project titled "[Project Title]" that aims to [briefly describe the 

purpose of the research]. We aim to explore [provide a concise overview of the research 

objectives and significance]. 

To carry out this project effectively, we are seeking funding in the amount of [amount requested] 

to support [briefly outline what the funds will be used for, such as personnel, equipment, 

materials, etc.]. Our team is composed of experienced researchers in [mention relevant fields or 

expertise]. 

We believe that this research will contribute significantly to [discuss potential impact on the field 

or community]. I have attached a detailed proposal that outlines our research plan, methodology, 

and budget for your review. 

Thank you for considering our request. We look forward to the opportunity to discuss this 

proposal further. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Department]  

[Your University] 


