Request for University Research Grant Assistance

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[University/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am [Your Name], a [Your Position, e.g., graduate
student/researcher] in the [Your Department] at [Your University]. I am writing to formally
request assistance in obtaining a research grant for my project titled "[Project Title]."

This research aims to [briefly describe the aim and significance of your research]. However, to
successfully carry out this project, I anticipate that financial support will be crucial. | am seeking
a grant of [amount] to cover [specific expenses, e.g., materials, equipment, travel, personnel].

| believe that this research can contribute significantly to [mention the broader academic or
social impact]. | would greatly appreciate any guidance or support you could provide in terms of

identifying potential funding sources or facilitating the application process.

Thank you for considering my request. | look forward to your response and appreciate your time
and assistance.

Sincerely,
[Your Name]

[Your Position]



[Your Department]

[Your University]



