
Funding Inquiry for Academic Research 

Collaboration 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Institution/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Title/Position] at 

[Your Institution/Organization]. I am reaching out to inquire about potential funding 

opportunities for a collaborative research project that focuses on [Brief Description of the 

Research Topic]. 

[Briefly explain the significance of the research and its potential impact. Mention any previous 

work related to this topic and any partnerships or collaborations you may have.] 

We are eager to explore funding options that could support this collaboration, and we believe 

that [Recipient Institution/Organization] would be an invaluable partner in this endeavor. We are 

particularly interested in [specific funding programs or opportunities you have in mind, if 

applicable]. 

Could we schedule a meeting to discuss this possibility in more detail? I would greatly 

appreciate your guidance on any funding avenues that may be available. 

Thank you for considering this inquiry. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 

[Your Email] 



[Your Phone Number] 


