
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally apply for funding support from [Institution's Name] for my research 

project titled "[Project Title]." This project aims to [briefly describe the purpose and objectives 

of the research]. 

Given the significance of this research in [explain relevance and impact], I believe that financial 

support from your institution would greatly enhance the project's success. I kindly request 

[specific amount] to cover [mention specific expenses]. 

I have attached a detailed proposal outlining the research methodology, timeline, and budget. I 

am confident that this project aligns with the goals and mission of [Institution's Name]. 

Thank you for considering my request. I look forward to the opportunity to discuss this further. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Department] 


