Inquiry for University Event Details

Date: [Insert Date]

To Whom It May Concern,

I hope this message finds you well. My name is [Your Name], and | am currently a [Your
Year/Program] at [Your University]. | am writing to inquire about the upcoming event, [Event
Name], scheduled for [Event Date].

Could you please provide further details regarding the event, such as the schedule, location, and
any registration requirements? Additionally, | would appreciate any information on speakers or
topics that will be covered.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Contact Information]
[Your Program/Department]



