Request for Sponsorship Funding

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient Title]

[University/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. My name is [Your Name] and I am currently a [your year,
e.g., second-year] student at [Your University/College], pursuing a degree in [Your Major]. | am
writing to respectfully request sponsorship funding for [specific event or project, e.g., a research
project, conference, etc.].

The [event/project] is scheduled to take place on [date], and aims to [briefly describe the goals
and objectives of the event/project]. This initiative will not only enhance my academic
experience but will also contribute positively to [describe the impact on the university
community, e.g., research, community outreach, etc.].

To successfully realize this endeavor, | am seeking a sponsorship amount of [specific amount].
This funding will cover [briefly outline what the funds will be used for, e.g., travel expenses,
materials, registration fees, etc.]. In return, I am happy to provide [describe what you can offer in

return, e.g., university branding, acknowledgment in reports, etc.].

Thank you for considering my request. | would be grateful for the opportunity to discuss this
matter further and explore how we can collaborate. I look forward to your positive response.

Sincerely,



[Your Name]



