
Community Engagement Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[University Name]. We are committed to fostering strong partnerships between our institution 

and the local community to facilitate educational growth and social impact. 

We would like to invite you to collaborate with us on [specific project or initiative] that aims to 

[brief description of project]. We believe this initiative could greatly benefit both our students 

and the community members involved. 

We are particularly interested in [specific areas of collaboration]. Your expertise in [related field 

or topic] would be invaluable, and together we can make a significant impact. 

We would love to set up a meeting to discuss this further and explore potential synergies. Please 

let us know your availability for a meeting in the coming weeks. 

Thank you for considering this opportunity for collaboration. We look forward to the possibility 

of working together to create something meaningful for our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[University Name] 

[Your Contact Information] 


