
Request for Letter of Recommendation 

Dear [Professor's/Advisor's Name], 

I hope this message finds you well. I am writing to request your support in my transfer 

application to [Target University/Program Name]. As I pursue new academic challenges and 

opportunities, I believe your insights into my skills and experiences would greatly enhance my 

application. 

During my time at [Current University/Program Name], I have greatly valued your guidance in 

[specific course, project, or experience]. I am particularly proud of [specific achievement], which 

I believe reflects my dedication and passion for [field of study]. 

With your profound understanding of my academic capabilities and character, I feel that a 

recommendation from you would provide a strong testament to my potential as a candidate for 

[Target University/Program Name]. If you agree, please let me know if there's any information 

or deadlines you would need to proceed. 

Thank you very much for considering my request. I truly appreciate your support and guidance. 

Sincerely, 

[Your Name]  

[Your Student ID]  

[Your Current Program]  

[Your Contact Information]  


