
Transfer Application Justification Letter 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Admissions Office 

University Name 

University Address 

City, State, Zip Code 

Dear Admissions Committee, 

I am writing to formally request a transfer to [University Name] for the upcoming academic 

term. After careful consideration, I believe that [University Name] is better suited to help me 

achieve my academic and career goals. 

Currently, I am a student at [Current University Name] where I am pursuing a degree in [Current 

Major]. While I have greatly appreciated the education and experiences I have gained here, I 

have encountered some challenges that have impacted my ability to thrive academically. These 

include [briefly explain challenges, e.g., limited course offerings, lack of specific programs, 

personal issues, etc.]. 

Upon researching [University Name], I discovered that it offers [mention specific programs, 

professors, resources, opportunities] that align with my academic interests and career aspirations. 

I am particularly excited about the opportunity to study [specific program or course] under the 

guidance of [mention a professor or faculty member] whose work resonates with my goals. 

Additionally, I believe that the diverse student community and vibrant campus culture at 

[University Name] will provide me with a supportive environment where I can grow both 

personally and professionally. 

I am committed to making a positive contribution to the [University Name] community and am 

eager to bring my unique perspective and experiences to your esteemed institution. 

Thank you for considering my application for transfer. I look forward to the opportunity to 

discuss my request further. 

Sincerely, 

Your Name 


