
Inquiry About Transferring Academic Programs 

To Whom It May Concern, 

My name is [Your Name], and I am currently a [Your Current Program] student at [Your Current 

Institution]. I am writing to inquire about the possibility of transferring to [Target Program] at 

[Target Institution]. 

Due to [brief explanation of your reasons for wanting to transfer], I believe that this program 

aligns more closely with my academic and career goals. 

I would appreciate any information you could provide regarding the transfer process, eligibility 

criteria, application deadlines, and any other pertinent details that could assist me in making this 

transition. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Student ID (if applicable)] 


