Letter of Expression of Interest in Program
Transfer

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email Address]

[Your Phone Number]

[Recipient's Name]

[Recipient's Title]

[Institution/Organization Name]

[Institution Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally express my interest in transferring to the [Specific Program Name] at
[Institution/Organization Name]. | have thoroughly researched the program and am excited about
the opportunity to further my education in [specific area or subject].

Currently, I am enrolled in [Current Program Name] at [Current Institution Name], where | have
[briefly describe your experience, achievements, and relevant skills]. However, | believe that
transferring to [Specific Program Name] will allow me to [explain how the new program aligns
with your academic and career goals].

Thank you for considering my request. I am looking forward to the possibility of joining
[Institution/Organization Name] and contributing to the vibrant academic community. Please let
me know if there are any application processes or requirements I should be aware of.

Sincerely,

[Your Name]



