
Request for Approval: Noise-Canceling 

Headphones 

Date: [Insert Date] 

To: [Manager's Name] 

From: [Your Name] 

Subject: Justification for Noise-Canceling Headphones 

Dear [Manager's Name], 

I am writing to formally request approval for the purchase of noise-canceling headphones to 

enhance my personal workspace environment. The objective of this request is to improve my 

focus and productivity by minimizing ambient noise that can disrupt my concentration. 

As you are aware, our office environment can be quite lively, which occasionally makes it 

challenging to maintain optimal work performance. I believe that using noise-canceling 

headphones will allow me to create a more effective workspace, enabling me to increase my 

efficiency and the quality of my output. 

In addition to improving my focus, noise-canceling headphones can also benefit my overall well-

being by reducing stress caused by unexpected sounds, ultimately supporting my health and 

engagement at work. 

I have researched several options, and I have found models that are both cost-effective and 

suitable for prolonged use. I am happy to discuss this further and provide detailed specifications 

and pricing if required. 

Thank you for considering my request. I believe that this investment will yield noticeable 

benefits for both me and the team as a whole. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


