
Request for Noise-Canceling Headphones 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for the provision of noise-

canceling headphones to assist me in minimizing auditory distractions in the workplace. 

As you may be aware, the current environment can often be quite noisy, which affects my 

concentration and productivity. Numerous studies have shown that background noise can 

significantly hinder focus and task performance. 

By providing noise-canceling headphones, I believe it will greatly enhance not just my work 

efficiency but also contribute positively to our team's overall output. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


