
Insurance Claim Settlement Inquiry 

Date: [Insert Date] 

To, 

[Insurance Company Name] 

[Insurance Company Address] 

Subject: Inquiry Regarding Claim Settlement - Claim No. [Insert Claim Number] 

Dear [Insurance Company Representative's Name], 

I hope this message finds you well. I am writing to inquire about the status of my insurance 

claim submitted on [Insert Submission Date], under the policy number [Insert Policy Number]. 

My claim reference number is [Insert Claim Number]. 

Despite my earlier communications, I have yet to receive an update regarding the settlement 

process. I would appreciate any information you can provide regarding the current status of my 

claim and the expected timeline for the settlement. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Number] 

[Your Email Address] 


