Contract Negotiation Request

Date: [Insert Date]
To: [Recipient's Name]
Company: [Recipient's Company]
Address: [Recipient's Address]
Dear [Recipient's Name],
| hope this message finds you well. 1 am writing to discuss the terms of our upcoming contract
regarding our swift travel services. As our partnership has been mutually beneficial, | believe it
is essential to revisit key aspects to ensure we continue to meet both our expectations.
We appreciate the opportunities we have shared and are keen to address specific areas that may
require adjustments. | would like to propose a meeting at your earliest convenience to discuss the
following points:

e Pricing structures

« Service delivery timelines

o Additional services or packages

Please let me know your available times so we can arrange a meeting that works for both parties.
I look forward to hearing from you soon.

Thank you for your attention to this matter.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Phone Number]
[Your Email Address]



