
Letter of Praise 

Date: [Insert Date] 

To: [Support Staff Name] 

From: [Your Name] 

Subject: Appreciation for Your Outstanding Support 

Dear [Support Staff Name], 

I hope this message finds you well. I am writing to express my sincere appreciation for the 

exemplary support you have provided in your role as [Support Staff Position]. Your dedication 

and hard work have not gone unnoticed. 

Your ability to consistently go above and beyond in assisting both staff and clients is 

commendable. The way you [specific example of their contribution] has made a significant 

impact on our team's success, and I am truly grateful for your efforts. 

Thank you for being an invaluable member of our team. Your professionalism and positive 

attitude inspire those around you, and I am proud to work alongside you. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


