
Letter of Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient Name], 

I am writing to submit a proposal for the reconfiguration of the seating structure at 

[Location/Event Name]. After a thorough assessment of the current layout and considering your 

requirements for improved accessibility and increased capacity, we are pleased to present our bid 

for this project. 

Project Overview 

Our proposal includes the following key components: 

• Detailed assessment of current seating arrangement 

• Proposed design for reconfiguration 

• Implementation timeline 

• Cost breakdown 

Cost Estimate 

The total cost for the proposed reconfiguration is [Insert Total Cost], which includes all materials 

and labor necessary to complete the project. 

Timeline 

We anticipate that the project will take approximately [Insert Duration] from the start date to 

completion. 

We believe that this reconfiguration will significantly enhance the usability of the space and 

meet your organization's needs effectively. We are open to discussing the proposal in further 

detail and addressing any concerns you might have. 

Thank you for considering our bid. We look forward to the opportunity to work together to 

enhance your facility. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


