Seat Placement Configuration Suggestion

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Suggested Seat Placement Configuration
Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a suggested configuration for the
seating arrangement that | believe will enhance the overall experience for our attendees.

Proposed Seat Placement

e Front Row: [Number of seats] - For speakers and VIP guests.
o Middle Section: [Number of seats] - General audience seating.
e Back Row: [Number of seats] - Overflow seating for guests.

Benefits of this Configuration

This arrangement allows for optimal visibility of the stage while ensuring easy access for all
attendees. Additionally, it creates a more intimate atmosphere for engagement.

Next Steps

I recommend scheduling a meeting to discuss this proposal further and make any necessary
adjustments to meet our collective goals.

Thank you for considering this suggestion. | look forward to your feedback.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



