Dear [Recipient's Name],

I hope this message finds you well. As we prepare for our upcoming destination event, | would
like to propose a collaborative planning discussion. This meeting will provide us with the
opportunity to align our objectives, explore creative ideas, and ensure a seamless execution of
the event.

Proposed Agenda:

Overview of Event Goals and Objectives
Logistics and Venue Arrangements
Marketing and Communication Strategies
Budget Considerations

Roles and Responsibilities

Proposed Date and Time: [Insert Date and Time]

Please let me know your availability or if you would like to suggest another time. Your insights
and expertise will be invaluable to the success of our event.

Thank you, and | look forward to your response.
Best regards,

[Your Name]

[Your Position]

[Your Company/Organization]
[Your Contact Information]



