
Adjustment Request for Red-Eye Flight 

Itinerary 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Airline Name] 

[Customer Service Department] 

[Airline Address] 

[City, State, Zip Code] 

Dear Customer Service, 

I hope this message finds you well. I am writing to request an adjustment to my red-eye flight 

itinerary scheduled for [Insert Flight Date] with the flight number [Insert Flight Number]. 

Due to [briefly explain the reason for the request, e.g., a scheduling conflict, personal 

emergency], I kindly ask if it would be possible to change my flight to a later departure time or 

an alternative date. 

My current itinerary is as follows: 

• Departure: [Current Departure Date and Time] 

• Arrival: [Current Arrival Date and Time] 

• From: [Departure City] 

• To: [Arrival City] 

I would greatly appreciate your understanding and assistance with this matter. If there are any 

additional fees associated with the adjustment, please let me know. 

Thank you for your attention to my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


