
Airport Lounge Access Request 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to formally request access to the [Name of 

Airport] lounge on [Date of Special Occasion] for a special occasion. The details of the event are 

as follows: 

• Occasion: [Insert Occasion, e.g., Anniversary, Birthday] 

• Number of Guests: [Insert Number] 

• Flight Details: [Insert Flight Number and Departure Time] 

We would be grateful if you could facilitate our access to enhance our experience during this 

significant time. Please let us know if there are any forms or fees required to process this request. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Membership Number, if applicable] 


