
Airport Lounge Access Request 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to request access to the airport lounge for 

attendees of the upcoming [Event Name] taking place on [Event Date] at [Event Location]. 

Given the nature of this event and the travel requirements for our participants, access to the 

lounge would greatly enhance their experience by providing a comfortable space to relax and 

prepare for their journey. 

We are expecting [Number of Attendees] attendees and would appreciate any assistance you can 

offer regarding access permissions or any potential group rates available for lounge entry. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


