
Airport Lounge Access Request 

Date: [Insert Date] 

To: Airport Lounge Manager 

Subject: Request for Airport Lounge Access for Corporate Clients 

Dear [Lounge Manager's Name], 

I hope this message finds you well. I am writing to formally request access to the airport lounge 

for our corporate clients who frequently travel for business purposes. We believe that providing 

them with comfortable lounge access will enhance their travel experience. 

Details of the clients are as follows: 

• Name: [Client Name 1] 

• Flight Number: [Flight Number 1] 

• Date of Travel: [Date 1] 

• Access Type: [Single/Multiple Access] 

• Name: [Client Name 2] 

• Flight Number: [Flight Number 2] 

• Date of Travel: [Date 2] 

• Access Type: [Single/Multiple Access] 

We appreciate your assistance in making this arrangement and look forward to your positive 

response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


