
Aviation Safety Observation Submission 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit an observation regarding aviation safety that I believe warrants 

attention. The details of the observation are as follows: 

Observation Details: 

• Date of Observation: [Insert Date] 

• Time of Observation: [Insert Time] 

• Location: [Insert Location] 

• Nature of Observation: [Describe the situation or incident] 

• People Involved: [List any personnel involved] 

Additional Comments: 

[Insert any additional comments or observations that may be relevant.] 

I believe addressing this matter is crucial for maintaining our high safety standards in aviation 

operations. Thank you for your attention to this important issue. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Contact Information] 


