
Aviation Safety Issue Alert 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Urgent: Aviation Safety Issue Notification 

Dear [Recipient's Name], 

I am writing to formally alert you to a critical aviation safety issue that has been identified 

regarding [specific aircraft or operation]. This issue involves [briefly describe the issue, e.g., a 

technical malfunction, procedural error, etc.], which poses a potential risk to safe operations. 

Details of the safety issue are as follows: 

• Aircraft Type: [Aircraft Model] 

• Incident Description: [Detailed description of the issue] 

• Recommended Actions: [Suggested safety measures or actions to take] 

It is imperative that we address this issue promptly to ensure the safety of our operations and 

personnel. We recommend conducting an immediate review and implementing necessary 

measures to mitigate the risk. 

Please confirm receipt of this alert and inform me of the actions taken regarding this matter. 

Thank you for your attention to this serious issue. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


