
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer Name], 

On behalf of [Organization Name], I would like to express our heartfelt gratitude for your 

exceptional contributions as a volunteer. 

Your dedication and hard work have made a significant impact in our community, especially 

through [specific project or initiative]. Your efforts have not only helped [describe the impact], 

but they have also inspired others to get involved. 

Thank you for your time, energy, and commitment. It is volunteers like you who help us achieve 

our mission. 

With sincere appreciation, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


