
Pre-Flight Checklist for Operational 

Readiness Assessment 

Date: __________________ 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Pre-Flight Operational Readiness Checklist 

Dear [Recipient's Name], 

As we prepare for the upcoming flight scheduled on [Date of Flight], I would like to ensure that 

we have completed the necessary assessments for operational readiness. Below is the pre-flight 

checklist that needs to be reviewed and confirmed: 

Pre-Flight Checklist 

• Flight Crew Briefing: Completed 

• Flight Plan Review: Confirmed 

• Weather Assessment: Reviewed 

• Aircraft Inspection: Passed 

• Safety Equipment Check: Verified 

• Communication Systems: Operational 

• Fuel Levels: Sufficient 

• Emergency Procedures: Reviewed 

Please confirm the completion of the above items by [Confirmation Deadline]. Your timely 

response will help ensure a successful mission. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


