
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support for our upcoming event, the 

[Event Name], which focuses on enhancing airline travel experiences. The event is scheduled to 

take place on [Event Date] at [Event Location]. 

The goal of the [Event Name] is to bring together industry leaders, innovators, and travelers to 

discuss and explore the future of airline travel. We expect over [Number of Attendees] attendees 

from various backgrounds including aviation experts, travel enthusiasts, and media 

representatives. 

To ensure the event's success, we are seeking sponsorship from reputable companies like 

[Recipient's Organization]. Your support will greatly help us cover expenses related to logistics, 

marketing, and guest accommodations. 

In return for your sponsorship, we would be delighted to offer you the following benefits:  

• Company logo featured on all event promotional materials 

• Recognition during the event 

• Complimentary tickets for your staff 

• Opportunity to set up a booth at the event 

We would be grateful if you could consider our request for sponsorship at your earliest 

convenience. I would be happy to discuss this opportunity further and explore how we can 

mutually benefit from this collaboration. 



Thank you for considering our request. I look forward to the possibility of partnering with you 

for this exciting event. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


