
Points Accumulation Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review of Points Accumulation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to review the current status of the points 

accumulated in your account as of [Insert Review Date]. Below is a summary of your points 

accumulation: 

Points Summary 

• Total Points Earned: [Insert Total Points] 

• Total Points Redeemed: [Insert Redeemed Points] 

• Current Points Balance: [Insert Current Balance] 

Points Breakdown 

Activity Points Earned Date 

[Activity 1] [Points] [Date] 

[Activity 2] [Points] [Date] 

[Activity 3] [Points] [Date] 

If you have any questions about this review or need further assistance, please feel free to reach 

out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


