
Seat Upgrade Request 

Date: [Insert Date] 

To: [Airline Customer Service] 

From: [Your Name] 

Frequent Flyer Number: [Your Frequent Flyer Number] 

Flight Details: 

• Date of Flight: [Insert Flight Date] 

• Flight Number: [Insert Flight Number] 

• Departure City: [Insert Departure City] 

• Destination City: [Insert Destination City] 

Dear [Airline Customer Service], 

I am writing to kindly request a seat upgrade for my upcoming flight with [Airline Name]. As a 

frequent flyer member, I greatly appreciate the services and experiences provided by your 

airline. 

Due to [reason for upgrade request, e.g., special occasion, business meeting], I would be grateful 

for any assistance you can offer regarding this request. 

Thank you very much for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


