Travel Itinerary Update

Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you about an important update
regarding your upcoming travel plans due to unforeseen weather conditions.

Your original itinerary for [Travel Date] has been modified as follows:
o Departure: [New Departure Date and Time]
e Arrival: [New Arrival Date and Time]
o Destination: [Destination Name]
e Accommodation: [Updated Hotel/Accommodation Information]
We understand that changes can be inconvenient, and we appreciate your understanding as we
prioritize your safety. For any additional assistance or questions, please feel free to contact us at
[Contact Information].
Thank you for your cooperation, and we wish you safe travels.
Sincerely,
[Your Name]

[Your Position]

[Company/Organization Name]



