
Inquiry Regarding Insurance Policy Renewal 

Procedures 

To Whom It May Concern, 

I hope this message finds you well. I am writing to inquire about the renewal procedures for my 

insurance policy (Policy Number: 123456789), which is set to expire on December 31, 2023. 

Please provide me with the following information: 

• What documents are required for the renewal process? 

• Are there any changes to the policy terms or premiums upon renewal? 

• What is the deadline for completing the renewal? 

Thank you for your assistance. I look forward to your prompt response. 

Best regards, 

Your Name 

Your Address 

Email: your.email@example.com 

Phone: (123) 456-7890 


